ADOPTED - OCTOBER 27, 2015

AGENDA ITEM NO. 40

Introduced by the Law & Courts and Finance Committees of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO AUTHORIZE ENTERING INTO A CONTRACT WITH GRAPHIC SCIENCES, INC. FOR THE TRANSPORT, STORAGE AND RETRIEVAL OF CIRCUIT COURT FILES, AND TO HIRE TEMPORARY EMPLOYEES TO ASSIST IN THEIR PREPARATION 

RESOLUTION # 15 – 422

WHEREAS, approximately 5,677 linear filing feet of Circuit Court files are currently stored in the Annex and Hilliard buildings in Mason; and

WHEREAS, the infrastructure of the Annex building has deteriorated to the extent that the Facilities Director has recommended storing Circuit Court files in another location; and

WHEREAS, at this time the Facilities Director is not able to locate space in existing county facilities to accommodate the Circuit Court files stored in the Annex building; and

WHEREAS, it has been determined jointly by the Facilities Director, Circuit Court Administrator and Ingham County Clerk that contracting with Graphic Sciences to store the Circuit Court files is the best solution to store the files in a secure environment; and

WHEREAS, because Graphic Sciences, Inc. is a current State of Michigan contractor, the Purchasing Director has confirmed that Graphic Sciences, Inc. is exempt from the county's purchasing policy requiring an RFP or other competitive bidding; and

WHEREAS, Graphic Sciences, Inc. has estimated the supplies and packing of the Circuit Court files to cost approximately $18,856; and

WHEREAS, Graphic Sciences, Inc. has estimated the cost to store files will be $1,632.10 per month, and the cost to retrieve the stored files will be $6.30 per file; and 

WHEREAS, money has been approved in the Ingham County Circuit Court 2016 budget as follows:


101-13001-704000 Salaries & Wages - Temporary
     $  7,670
101-13001-726010 Supplies File Storage Supplies 
     
$10,776

101-13001-818000 Contractual Services Record Storage and Retrieval
     $28,421

WHEREAS, it has been determined that it would not be prudent to wait until 2016 to implement this project.  

THEREFORE BE IT RESOLVED, that the Ingham County Circuit Court is hereby authorized to enter into a contract with Graphic Sciences, Inc. in an amount not to exceed $18,856, for supplies and packing of Circuit Court files. 

BE IT FURTHER RESOLVED, that the Ingham County Circuit Court is hereby authorized to enter into a contract with Graphic Sciences, Inc. not to exceed $20,341 per year to store and retrieve Circuit Court files. 

BE IT FURTHER RESOLVED, that the Ingham County Circuit Court is hereby authorized to spend $7,670 to hire temporary employees to assist in the preparation of the files prior to their transport and storage by Graphic Sciences, Inc.

BE IT FURTHER RESOLVED, that the 2015 budgeted use of fund balance in the general fund be increased by $26,526 for the purpose of hiring temporary employees to assist in the preparation of files ($7,670), and to pay Graphic Sciences, Inc. for supplies and packing of the Circuit Court files ($18,856).
BE IT FURTHER RESOVLED, that the 2016 budgeted use of fund balance in the general fund be decreased by $26,526 with an offsetting reduction to the Circuit Court’s operating budget as detailed above.
BE IT FURTHER RESOLVED, that the Ingham County Controller/Administrator is hereby authorized to make any adjustments to the 2015 and 2016 budgets necessary to properly budget and account for these expenditures.

BE IT FURTHER RESOLVED, that the Chairperson of the Board of Commissioners is hereby authorized to sign the necessary contract documents on behalf of the County after approval as to form by the County Attorney.
LAW & COURTS:  Yeas:  Tsernoglou, Crenshaw, Koenig, Celentino, Nolan, Hope, Schafer

          Nays:  None     Absent:  None     Approved  10/15/15

FINANCE:  Yeas:  Anthony, Bahar-Cook, McGrain, Schafer, Case Naeyaert

          Nays:  None     Absent:  Tennis, Tsernoglou     Approved  10/21/15

